
TOWN OF SHADY SHORES
PLANNING AND ZONING COMMISSION

APRIL 14, 2016, 7:00 PM
SHADY SHORES COMMUNITY CENTER

101 S. SHADY SHORES ROAD
SHADY SHORES ROAD, TX  76208

AGENDA

CALL TO ORDER

ROLL CALL
Establish a quorum 

MINUTES
Consider and act on approval of the March 16, 2016, Planning and Zoning Commission 
meeting minutes. 

PZ DRAFT MINUTES 03.16.2016.DOCX

ACCESSORY STRUCTURE ORDINANCE (279-07-2015) CLARIFICATION
Conduct a discussion relative to the Accessory Structure Ordinance and Clarify the 
regulations for a Type 2 Accessory Structure. Recommend amendments to Town Council 
if necessary.

MEMO PZ ACCESSORY STRUCTURE ORDINANCE 04.11.2016.PDF, 
ORDINANCE NO. 279-07-2015.PDF

SUBDIVISION ORDINANCE AMENDMENTS:
Conduct a worksession relative to amending the subdivision ordinance to address the 
proper sizing of culverts. 

SUBDIVISION ORDINANCE REVIEW AND CULVERT SIZING MEMO 
4.11.2016.PDF, CULVERT AND DRIVE APPROACH CHECKLIST - MESQUITE 
TEXAS.PDF, ORDINANCE 130.PDF

ADJOURN

I, Wendy Withers, Town Secretary of the Town of Shady Shores do hereby certify 

that the above notice of the Planning and Zoning Commission Meeting was posted on 
the bulletin board at the Community Center, 101 S. Shady Shores Road, Shady 
Shores, Texas on _______ day of _______________, 2016 at _____________.

Approved:

_____________________________
Wendy Withers, Town Secretary

IN ADDITION, A QUORUM OF CITY COUNCIL MEMBERS MAY CHOOSE TO ATTEND THE 
PLANNING AND ZONING MEETING POSTED ABOVE. THEREFORE, THIS IS NOTICE OF A 
CITY COUNCIL MEETING AT THE SAME TIME AND PLACE, WITH THE SAME AGENDA AS 
THE P&Z MEETING. IN THE EVENT A QUORUM OF COUNCIL IS PRESENT AT THE MEETING, 
NO ACTION OF THE COUNCIL WILL BE TAKEN. THIS NOTICE IS POSTED AT THE TIME 
STATED ABOVE.
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TOWN OF SHADY SHORES
PLANNING AND ZONING COMMISSION

MARCH 16, 2016, 7:00 PM
SHADY SHORES COMMUNITY CENTER

101 S. SHADY SHORES ROAD
SHADY SHORES ROAD, TX  76208

MINUTES

Allen Lea Chairman Present
Jack Nelson Commissioner Present
Tom Spencer Commissioner Present
Rebecca Morgan Commissioner Present
Paul Brown Commissioner Present
Tillman Strahan Alternate Present

Also Present:  Wendy Withers, Town Secretary; Jim Shepherd, Town Attorney; Richard Arvizu,
Town Engineer

1. CALL TO ORDER 

Chairman Allen Lea called the meeting to order at 7:00 pm.

2. ROLL CALL
Establish a quorum

Chairman Lea called the roll and a quorum was established for the record.

3. MINUTES
Consider and act on approval of the February 11, 2016, Planning and Zoning 
Commission meeting minutes. 
Documents: Planning and Zoning Commission Minutes 02.11.2016.docx

Rebecca Morgan made a motion to approve the minutes of the February 11, 2016 Planning and 
Zoning Commission meeting.  Paul Brown seconded the motion.

http://www.shady-shores.com/AgendaCenter/ViewFile/Item/653?fileID=1084


DISCUSSION:  None
AYES: Spencer, Lea, Nelson, Morgan, Brown
NAYS: None

The motion passed unanimously. Alternate Tillman Strahan abstained from voting.

4. STEINBRUNNER REPLAT
Consider and take action relative to an application for a replat made by David 
Steinbrunner for a replat of Lots 155 and 156 into the proposed 155S in Hidden Valley 
Air Park. 
Documents: Memo Steinbrunner replat request 03.10.2016.pdf, 151201_replat 01-06-16 
- Comments - 2-23-16 rev (3).pdf, Prelim Concept - Comments - 2-23-16 rev (3).pdf, 
Prelim Drainage - Comments -2-23-16 rev (2).pdf

Izzy Brownfield 117 Hidden Valley Airpark addressed the Commissioners relative to drainage 
concerns should the replat be approved with the proposed drainage easements. Mr. Brownfield 
stated currently his property did not receive a lot of water and he was in support of the request 
because it would lessen the density of construction on the two lots.

David Steinbrunner, 13917 Lost Spurs Road, Roanoke, Texas was present.  Mr. Steinbrunner, 
the property owner, stated that he would like for the commission to approve his proposal without
further drainage study.

Town Engineer Richard Arvizu gave an overview of the request and explained to the 
commissioners why the concept plan and the additional drainage information was needed.

Rebecca Morgan made a motion to table this agenda item until Town Engineer Richard Arvizu 
had reviewed the data and was able to make a recommendation.  Paul Brown seconded the 
motion.

DISCUSSION:
AYES: Spencer, Nelson, Lea, Brown, Morgan
NAYS: NONE

The motion passed unanimously.  Tillman Strahan was present but abstained from voting.

5. SUBDIVISION ORDINANCE AMENDMENTS:
Conduct a worksession relative to amending the subdivision ordinance to address the 
proper sizing of culverts. 
Documents: Culvert Sizing Memo.pdf, Culvert and Drive Approach Checklist - 
Mesquite Texas.pdf

A discussion was held relative to addressing discrepancies in the subdivision ordinance and the 
clarification of several items relative to drainage and culverts.  The Planning and Zoning 
Commission will begin review at the next regular meeting.

6. ADJOURN

Tom Spencer made a motion to adjourn.  Rebecca Morgan seconded the motion.

http://www.shady-shores.com/AgendaCenter/ViewFile/Item/652?fileID=1085
http://www.shady-shores.com/AgendaCenter/ViewFile/Item/652?fileID=1079
http://www.shady-shores.com/AgendaCenter/ViewFile/Item/652?fileID=1080
http://www.shady-shores.com/AgendaCenter/ViewFile/Item/652?fileID=1081
http://www.shady-shores.com/AgendaCenter/ViewFile/Item/651?fileID=1082
http://www.shady-shores.com/AgendaCenter/ViewFile/Item/651?fileID=1083


DISCUSSION:  None
AYES: Spencer, Nelson, Lea, Morgan, Brown
NAYS: None

The motion passed unanimously and the meeting was adjourned at 8:45 pm.  Alternate Tillman 
Strahan abstained from voting.

APPROVED:

_____________________________
Allen Lea, Chairman

ATTEST:

_________________________________
Wendy Withers, Town Secretary



To: Allen Lea, Chairman and Planning and Zoning Commission Members

From: Wendy Withers, Town Secretary

CC: Jim Shepherd, Town Attorney

Date: 04/11/2016

Re: Accessory Structure Clarification

ACTION REQUESTED:    Clarify lot size for Type 2 accessory structures.  

BACKGROUND INFORMATION:   The Town Council passed Ordinance 279-07-
2015 on July 13, 2015.  There seems to be a discrepancy in the ordinance about 
the permitted lot size for placement of a Type 2 building.  The Ordinance 
currently reads: Type 2 Accessory building is only permitted to be located on 
properties that are less than 1/2 acre or on properties not less than 5 acres in size,
or on lots that are between 1/2 acre and 5 acres with Agricultural exemptions.

However – the section that determines the type and size of accessory building 
states the following: 

(2)     1/2  acre  to  less  than  1  acre: One Type 2 (not to
exceed 1500 square feet and 16 feet in height) or one Type
3 accessory building.

(3)     1  to  less  than  2  acres: One Type 1 or Type 2 (not to
exceed 2000 square feet and 16 feet in height) and one
Type 3 accessory building.

(4)     2  to  less  than  5  acres: The total of all accessory
structures should not to exceed 4500 square feet and 16 feet
in height with a maximum of three (3) accessory structures
of Type 1, 2 and/or 3.

(5)     5  acres  or  more: Not more than four (4) type 1 or type
2 Accessory buildings. The total cumulative floor space of all
accessory buildings, (Type 1, 2, and/or 3) may not exceed
ten [percent] (10%) of the lot size. The height of Type 1 and
Type 2 accessory buildings may not exceed 24 feet. Type 3



may not exceed 12 feet in height. The building materials do
not have to match the principal residence.

Conduct a discussion to confirm this was the intent of the ordinance.  
Recommend amendments to Town Council if necessary.

















To: Allen Lea, Chairman and Commissioners

From: Wendy Withers, Town Secretary

CC: Jim Shepherd, Town Attorney

Date: 03/10/2016

Re:  Amendments to the Subdivision Ordinance

ACTION REQUESTED:     Conduct a worksession relative to 
developing a policy for determining the size of culverts.  Consider and 
take action relative to additional amendments to the Subdivision.

BACKGROUND INFORMATION:     Currently the Town of Shady 
Shores Subdivision Ordinance calls for a “minimum” 18’ culvert.  Town
Engineer Richard Arvizu has indicated that this can be problematic in 
certain situations because a larger or smaller culvert may be needed to
properly handle drainage flow.  The Planning and Zoning commission 
discussed these issues at the March 16, 2016 meeting.  At that time 
the commission determined that there were several parts of the 
subdivision ordinance that needed to be reviewed.

A sample ordinance has been provided for review as well as the 
Current Subdivision Ordinance.



Culvert and Drive Approach Only Project Checklist 
Revised: June 8, 2015 

 
Engineering Plans are required for new drive approaches and new culverts or culvert extensions 
under existing driveways in the City of Mesquite.  If you need to replace an existing culvert under an 
existing driveway, the City may require increasing its size to meet current standards. 
 
The minimum pipe is 18-inch diameter, class III reinforced concrete pipe (RCP).  All driveway 
culverts require headwalls designed to City Standards. If your existing pipe is not at least this size 
and material, it will be required to be upgraded and engineering plans are required. 
Replacing an existing broken pipe or resetting an existing pipe does not require engineering plans. 
 
New commercial building projects may be required to go through the Site Plan Process to 
obtain an approved site plan prior to submission of Engineering Plans.  Grading and 
drainage plans may be required on new home sites.   This checklist is intended to assist a land 
owner who desires to install a drive approach from a roadway with a parallel drainage ditch with 
requirements for engineering plan submittal. 
 
Closely following this checklist will help minimize the number of comments returned and speed the 
overall process of engineering plan review. Please read the Engineering Plan Submittal 
Requirements thoroughly for more detailed explanation of requirements listed below.  Refer to the 
City of Mesquite Driveway Ordinance available on the City of Mesquite Web Site at the following 
link at http://www.cityofmesquite.com/DocumentCenter/Home/View/166 
 
It is strongly suggested that a meeting be held with a City Project Engineer prior to starting design of 
the culvert and drive approach. 
 
Submittal – Administrative Requirements: 
 Letter of transmittal listing everything included in submittal 
 Engineering Plan Submittal Application form – See page 9 of 

http://www.cityofmesquite.com/DocumentCenter/Home/View/406 for application form. 
 Two sets of Engineering Plans (Generally 22” x 34”, but 11”x17” may be allowed on small 

projects) 
 Engineering Plan Submittal Application Review Fee- Discuss with City Engineer 
 
Engineering Plan Set Will Generally Include the Following Sheets: 
(Read Engineering Plan Submission Requirements and Engineering Plan Checklist for 
detailed requirements) 
 Cover Sheet 
 Driveway Plan showing: 

o Drainage area map to culvert of catchment area to culvert with flow calculations based on 
City Drainage Ordinance. 

o Existing site feature in the area of the proposed driveway including structures, trees, pipes, 
signs or other utilities. 

o Property address, plat name lot and block. 
o Existing contour lines in the driveway area and within the ROW along the entire property 

frontage and preferably to the next downstream and upstream culverts. 
o Existing water and sewer mains (to ensure no conflicts with installation of culvert and 

headwalls) 
o R.O.W. and easement lines 

Q:\Engineering\Projects - Private\Admin-Private Dev\Checklist for Specialized Projects\Culvert and Drive Approach Checklist.doc 
Page 1 of 1 

http://www.cityofmesquite.com/DocumentCenter/Home/View/166
http://www.cityofmesquite.com/DocumentCenter/Home/View/406


o Property address, plat name lot and block 
o Proposed culvert and headwalls with pipe size, material (RCP), pipe class (Class III min.). 

Required headwalls are generally TXDOT SET Precast – See 
http://ftp.dot.state.tx.us/pub/txdot-info/cmd/cserve/standard/bridge/psetspse.pdf. These 
headwalls can generally be installed without the safety pipe runner bars for single culverts 
with pipe sizes up to 30-inches in diameter. 

o Proposed drive approach with dimensions on width and curb return radii. 
o Distance to nearest driveways on either side of proposed drive. 
o Proposed grading of upstream and downstream ditch. (ditch must drain properly to next 

downstream culvert and have maximum 4:1 side slopes. (4-horizontal to1-vertical) 
 
 Appropriate Standard Details 

o Required headwalls are generally TXDOT SET Precast Headwalls – See 
http://ftp.dot.state.tx.us/pub/txdot-info/cmd/cserve/standard/bridge/psetspse.pdf. These 
headwalls can generally be installed without the safety pipe runner bars for single culverts 
with pipe sizes up to 30-inches in diameter. 

o RCP Embedment Details – see 
http://www.cityofmesquite.com/DocumentCenter/Home/View/455 

 
An Engineering Inspection Fee payment is required based on the estimate cost of 
improvements.  See the Engineering Fees document located at: 
http://www.cityofmesquite.com/DocumentCenter/Home/View/408 

Q:\Engineering\Projects - Private\Admin-Private Dev\Checklist for Specialized Projects\Culvert and Drive Approach Checklist.doc 
Page 2 of 1 
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